Wellington College International Shanghai

Application Checklist

Please submit all of the documents listed below to register your child. Applications will not be processed until all documents and the

application fee have been received.

Families must meet the criteria in one of the six categories set out below as determined by the Shanghai Municipal Education
Commission (SHMEC). Please choose the appropriate category and submit all relevant documentation in support of your application.

A Working parent is a foreign national with a Shanghai Alien Work Permit

B  Working parent is a PRC national working in Shanghai. Child is born overseas (Bl) or the child is born in Hong Kong

SAR, China or Macau SAR, China or Taiwan, Province of China (B2)

C Working parent holds a passport from Hong Kong SAR, China or Macau SAR, China or Taiwan, Province of China

D SHMEC waiver letter holders-Parents and child are PRC nationals with foreign permanent residence permits. The
child has over two years of experience studying in the country where they have a permanent residence permit

E  Working parentis a PRC national, married to a non-working, non-PRC national, residing in Shanghai legally and

child is a PRC national

F  Parentis a PRC national and has a foreign permanent residence permit. Child is a foreign national and holds a

valid residence permit issued in Shanghai

Wellington College International Shanghai documents

Completed and signed application form
RMB 3,500 non-refundable application fee (payable in cash or by bank transfer, bank details overleaf)
Official school reports for the past two years in English (translated if required)

Supporting documents for any special learning needs (if applicable)

SHMEC Government-mandated documents

Passport copy for pupil and both parents

Evidence of the relationship between legal guardian and pupil, such as child’s birth certificate (with
notarised translation for Type B), proof of custody, certificate of family relationship or hukouben.

Residence permit/visa issued in Shanghai for all non-PRC pupil and parents

Mainland Travel Permit (2] Z3F) and Permanent ID card (KA MEE RS9 1IE) for Hong Kong/Macau
SAR residents, or Mainland Travel Permit (& i) for Taiwan, Province of China residents

Shanghai Hukouben (78 E7K) or 12 months Shanghai personal tax payment records (—&E L £
BN AARSE), for at least one parent

Shanghai work permit: Foreign Experts Certificate (JMNE& i) or Alien Employment Permit (JMNELA
FhAlIIE), for at least one parent

Employment certification letter and business license of the company based in Shanghai*

Proof of residence in Shanghai: Either Hukouben (=78 07 or rental agreement or certificate of
real estate ownership, for at least one parent

Waiver letter from the Shanghai Municipal Education Commission
Marriage certificate (if PRC national is married to a foreign national)

Copy of valid foreign permanent residence
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Wellington College International Shanghai

Application Checklist

« If afamily has parents with different nationalities, they can choose which application route to follow. Each family
must complete all requirements of one column.

«  All government documentation is required for families already living in Shanghai to start the application process.

« If afamilyis living overseas they must produce the residency permit and proof of residence in Shanghai within 30
days of their pupil starting at the College.

« The College requires all pupils who are foreign passport holders to have a valid long term visa to stay in China.

»  Please note that the College follows the eligibility criteria set by SHMEC which may be subject to change.

* The employment certification letter is required for at least one parent and must include: employee name, date of birth and
position, period of employment, registered company name, address and telephone number. The certification letter needs be
signed by department head and stamped with company chop on letterhead.
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